
 

How to Manage my Folders 
 

  

 

Login to your 
account 

  

 

 
 
Click on “All 
items checked” 
Drop down 

  



 

 
 
 
Chose Folders 
by checking 
that you want 
on dash board 
or you want to 
work on it  
 
 

  
  



 

 
 
Uncheck 
unwanted 
folder and Click 
on “Save 
Choices” 
button 
 
By Doing that 
you are make 
that folder in 
visible if you 
are write some 
notes and save 
some URL it’s 
there. But its 
hide in dash 
board. You did 
not delete 
them.  
 
 
When you 
check that 
folder again it 
all shows in 
your dash 
board 

  



 

 

  
 


